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Alternative G unit evidence sheets

	UNIT REF: G0102S
	SKILLS RECORD SHEET

UNIT TITLE:  SKILLS IN HEALTH, SAFETY AND GOOD HOUSEKEEPING IN THE AUTOMOTIVE ENVIRONMENT


	This unit is best assessed in conjunction with other units e.g whilst undertaking an engine repair, however a specific centre devised assessment may be created if desired to assess this unit ‘standalone’.  If an assessment is devised, centres must ensure that all assessment criteria are covered.


	LEARNING OUTCOME

The Learner will:
	ASSESSMENT CRITERIA

The Learner will:

	1.  Be able to use correct personal and vehicle protection within the automotive environment
	1.1.  Select and use personal protective equipment throughout activities. To include appropriate protection of:

a. eyes

b. ears

c. head

d. skin

e. feet

f. hands

g. lungs

1.2.  Select and use vehicle protective equipment throughout all activities.

	2.  Be able to carry out effective housekeeping practices in the automotive environment
	2.1.  Select and use cleaning equipment which is of the right type and suitable for the task.

2.2.  Use utilities and appropriate consumables, avoiding waste. 

2.3.  Use materials and equipment to carry out cleaning and maintenance duties in allocated work areas, following automotive work environment policies, schedules and manufacturers instructions.

2.4.  Perform housekeeping activities safely and in a way which minimises inconvenience to customers and staff.
2.5.  Keep the work area clean and free from debris and waste materials.

2.6.  Keep tools and equipment fit for purpose by regular cleaning and keeping tidy.

2.7.  Dispose of used cleaning agents, waste materials and debris to comply with legal and workplace requirements.

	3.  Be able to recognise 
and deal with dangers in order to work safely within the automotive workplace
	3.1.  Name and locate the responsible persons for health and safety in their relevant workplace. 

3.2.  Identify and report working practices and hazards which could be harmful to themselves or others.

3.3.  Carry out safe working practices whilst working with equipment, materials and products in the automotive environment.

3.4.  Rectify health and safety risks encountered at work, within the scope and capability of their job role.

	4.  Be able to conduct  themselves responsibly
	4.1.  Show personal conduct in the workplace which does not endanger the health and safety of themselves or others. 
4.2.  Display suitable personal presentation at work which ensures the health and safety of themselves and others at work.


EVIDENCE REQUIREMENTS

	1.
You must produce evidence of use of personal and vehicle protection, cleaning the work environment and disposal of waste on 2 separate occasions.

	

	2.
You must produce evidence of identifying risks which may result from at least 2 of the items listed below:

	

	the use and maintenance of machinery or equipment 

	the use of materials or substances

	working practices which do not conform to laid down policies

	unsafe behaviour

	accidental breakages and spillages

	environmental factors

	3.
You must produce evidence of identifying risks

	

	4.
You must produce evidence of following at least 2 of the workplace policies listed below:

	the use of safe working methods and equipment

	the safe use of hazardous substances

	smoking, eating, drinking and drugs

	what to do in the event of an emergency

	personal presentation

	5.
You must produce evidence of following workplace policies

	


	I confirm that the candidate has met all the assessment criteria and evidence requirements  whilst carrying out practical activities during their course of study

	Assessor Signature:
	Pin No:
	Date:-


	UNIT REF: G3S
	SKILLS RECORD SHEET
SKILLS IN SUPPORTING JOB ROLES IN THE
AUTOMOTIVE WORK ENVIRONMENT


	This unit is best assessed in conjunction with other units e.g whilst undertaking an engine repair, however a specific centre devised assessment may be created if desired to assess this unit ‘standalone’.  If an assessment is devised, centres must ensure that all assessment criteria are covered.


	LEARNING OUTCOMES

The Learner will:
	ASSESSMENT CRITERIA

The Learner can:

	1.  Be able to work effectively within the organisational structure of the automotive work environment
	1.1.  Respond promptly and willingly to requests for assistance from customers and colleagues

1.2.  Refer customers and colleagues to the correct person should requests fall outside their responsibility and capability 

	2.  Be able to obtain and use information in order to support their job role within the automotive work environment
	2.1.  Select and use legal and technical information, in an automotive work environment

	3.  Be able to communicate with and support colleagues and customers effectively within the automotive work environment
	3.1.  Use methods of communication with customers and colleagues which meet their needs  

3.2.  Give customers and colleagues accurate information

3.3.  Make requests for assistance from or to customers and colleagues clearly and courteously 

	4.  Be able to develop and keep good working relationships in the automotive work
environment
	4.1.  Contribute to team work by initiating ideas and co-operating with customers and colleagues

4.2.  Treat customers and colleagues in a way which shows respect for their views and opinions

4.3.  Make and keep achievable commitments to customers and colleagues
4.4.  Inform colleagues promptly of anything likely to affect their own work


EVIDENCE REQUIREMENTS

	1.     You must produce evidence to show you meet all of the Learning Outcomes

	

	2. 
You must produce performance evidence resulting from work you have carried out in your training workshop as managed and organised by an approved centre.

	

	

	3.
You must produce evidence of carrying out the above whilst performing your normal duties

	


	I confirm that the candidate has met all the assessment criteria and evidence requirements whilst carrying out practical activities during their course of study.  I also confirm the candidate has shown evidence of working well as an individual and as part of a group.

	Assessor Signature:
	Pin No:
	Date:-


	UNIT REF: G4S
	SKILLS RECORD SHEET
SKILLS IN MATERIALS, FABRICATION, TOOLS AND MEASURING 

DEVICES IN THE AUTOMOTIVE ENVIRONMENT


	This unit is best assessed in conjunction with other units e.g whilst undertaking an engine repair, however a specific centre devised assessment may be created if desired to assess this unit ‘standalone’.  If an assessment is devised, centres must ensure that all assessment criteria are covered.


	LEARNING OUTCOMES

The Learner will:
	ASSESSMENT CRITERIA

The Learner can:

	1.  Be able to select, maintain and use hand tools and measuring devices in the automotive environment
	1.1.  Select, maintain and use suitable hand tools safely when fabricating and fitting in the automotive workplace

1.2.  Select, maintain and use suitable measuring devices safely when fabricating and fitting in the automotive environment

1.3.  Select, maintain and use suitable PPE for fabrication, repair and fitting in the automotive environment.

1.4.  Select, maintain and use suitable electrical measuring tools safely when repairing vehicles and components

	2.  Be able to prepare and use common 

workshop equipment
	2.1.  Use suitably maintained workshop equipment safely 
2.2.  Use correct interpretation of ‘safe working load’ on lifting and supporting equipment.
2.3. Report any faulty or damaged tools and equipment to the relevant persons clearly and promptly.

2.4. Store work tools and equipment in a safe manner which permits ease of access and identification for use.


	3.  Be able to select materials when fabricating, modifying and repairing vehicles and fitting components
	3.1.  Select and use appropriate materials whilst constructing, fitting, modifying or repairing vehicles and components. 

	4.  Be able to apply automotive engineering, fabrication and fitting principles when modifying and repairing vehicles and components


	4.1.  Use correct procedures when:

a. filing, 

b. tapping threads

c. cutting plastics and metals

d. drilling plastics and metals.

e. fitting

4.2.  Use appropriate techniques when fabricating, repairing and modifying vehicles and components

4.3.  Select and use:

a. gaskets

b. seals

c. sealants

d. fittings and fasteners

4.4.  Apply modification and repair techniques to automotive electrical circuits

4.5.  Select and use locking, fixing and fastening devices


EVIDENCE REQUIREMENTS 
	1.     You must produce evidence of undertaking basic routine checks of hand tools, measuring devices and workshop equipment covering all of those listed below:
	Evidence Ref:

	electrical
	

	mechanical
	

	pneumatic
	

	hydraulic
	

	2.    You must produce evidence of fabricating at least 1 item from suitable materials to known tolerances, which includes the following processes:
	Evidence Ref

	filing
	

	tapping threads
	

	cutting
	

	drilling
	

	joining
	


	I confirm that the candidate has met all the assessment criteria and evidence requirements  whilst carrying out practical activities during their course of study

	Assessor Signature:
	Pin No:
	Date:-


